INSTRUCTIONS FOR
DEPOSIT BOX REPORT

COMPLETING SAFE
FORM REV 80 0002-1

Whentoreport: Thisformisused to report safe
deposit boxesonly. It isto be completed and mailed
with the Summary Report REV 80 0004-1.

Whentoremit: DO NOT send safe deposit box
contentswith the November report. The Department
will notify youinwriting of itsdecisonto “accept” or
“rgect” each of the safe deposit boxesreported.
Included with your “accept/reject” letter will bea
scheduled delivery date and instructions on method of
shipment. All boxes* accepted” aretobesent intheir
entirety. All coinsand cash must be sent intact. No
bank check substitutionsfor cash or coinsare permit-
ted. A photocopy of
thisreportisto be
sent dongwiththe
“accepted” contents
at remittancetime.

Pleasetypeor legibly print your report.

A.HOLDER: Enter the holder’sname and address
exactly asit appears (after corrections, if any)
on the Summary Report for Unclaimed Property.

B.HOLDER NUMBER: Enter the Washington
State unclaimed property holder number as-
sgnedtoyou, if known. Usethisnumber onal
related correspondence.

C.REPORT YEAR: Enter theyear for whichthe
reportisbeingfiled.

D. PERIOD COVERED: Enter the period covered
for thisreport.

Page: Enter the page number of thereport (for
example, 1of 2))

NOTE: All shaded areas are for Department use

only
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ITEM 1: Enter theowner’s safe deposit box
number or safekeeping number where contentswere
held.

ITEM 2: Enter thefull name (last namefirst) of the
owner of the safe deposit box.

a) Listlast name, full first nameand full middle
name, if available, ontheappropriatelines. Be
suretoincludeinformationwhichwouldaidin
identificationsuchasJr., Sr., Miss, Mrs,, etc.,
after the middle name (for example, Smith,
Jane Ann, Mrs.)

b) Corporatetitlesand thelikeshould beentered
exactly asadopted except that theword“ The”
should be omitted whenitisthefirst wordin
thetitle.

c) If asinglesafedeposit box hastwo owners,
the names of both must be shown along with
therelationship (for example, “trusteefor”,

or’,“and’, etc.)

I TEM 3: Enter theowner’ssocial security number.

I TEM 4: Enter thelast known address of the owner
of the safe deposit box. If asingle safe deposit box
hastwo or more owners, the addresses of both must
beshown. If all ownershavethe sameaddress, the
address may be entered once.

ITEM 5: Enter the datetherental period expired on
the safe deposit box, or in the case of safe keeping
items, the date of thelast positive contact with the
owner.

| TEM 6: Enter the name of the bank branch

location where property washeld. List thecomplete
addressincluding thezip code.

17



I TEM 7: Enter theamountsstill owing tothe
holder. Theseamountsmight include unpaid safe
deposit box rental charges, drilling fees, safekeeping
costs, certified mailing costs, etc. Do not deduct
any of these costsfrom any cash which may bein
thebox at thistime. Holderswill bereimbursed by
the Statefor alowed chargesand feesby the State
following the Department’ sauction of the contents.

NOTE: Ddlivery must betimely. Unlessthe
delay isprearranged, you may not be reimbursed for
any feesif your delivery ismade after the established

ddivery time. Please contact usif youwill need
additiona timeto ddliver the contents.

| TEM 8: Enter an itemized description of the safe
deposit box or safekeeping contents. The safe de-
posit box contentswill be accepted or rej ected based
on thedescription provided. Usethefollowing asex-
amplesand guidelinesin completing your descriptions.

a) one 14k gold color ring with two clear stones

b) threesilver color necklaces

C) onepair screwback earrings each with oneruby-
likestone

d) onecoinwrapper containing 50 US penniesdated
1918- 1964 (if wrapper isempty, please soindi-
cate)

€) onecoinbook containing 73 Jefferson nickels

f) oneydlow meta chainwithivory-like pendant

0) Lucky StrikeMining Co., cert. #.SM 634, 50 shs.
Common, dated 1-13-32

h) one $50 US Series E savings bond dated 5-12-
62, #Q6349724P

I) oneenvelope containing twowills, four birth cer-
tificates, and miscellaneouslegal papers

J) oneenveopecontaining miscdlaneouspersond pa-
persof no apparent value(i.e., receipts, canceled
checks, tax papers, photos, newspaper clippings,
etc.)
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